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Required for a national company in Riyadh

FOR SAUDI FEMALE’'S ONLY

Qualifications:

language

Photoshop)

Kingdom.

Executive Secretary

e Experience of 5 years in
executive secretary.

e Bachelor Degree.
e Fluent and proficient in English

e Proficient in using Microsoft office
(Word / Excel / PowerPoint /

e GENERAL SECRETARY WORKS,
CORRESPONDENCES,

e Experience in dealing with banks

¢ Ability to travel outside the

Send your C.V. of the email:
riyad68@gmail.com
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A Leading company in medical and

pharmaceutical in Riyadh is looking
for the below positions:

ACCOUNTING MANAGER

e Must be Qualified (CPA, ACCA or equivalent
professional qualification)

e 5 to 10 years experience as an accounting
manager.

e Preferable Saudi or Arab who hold a valid and
transferable Igama with immediate joining.

Key Responsibilities:

e Preparation of monthly, yearly financial
statements and consolidated financial
statements of the group and its subsidiaries.

e Supervision of the team of senior accountants
and monitor cash flow, working capital of the
company.

¢ Preparing annual budgets; scheduling
expenditures; analyzing variances; initiating
corrective actions.

e Establish and enforce proper accounting
methods, policies and principles.

¢ Collaborates with the CFO to support overall
department goals and objectives and assist in
development and implementation of new
procedures and features to enhance the
workflow of the department.

e Any other assignment requested by the CFO
and management of the Company.

Send your resumes to:

riyad68@gmail.com
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